How/Where to Enter Income

Let’s look at the money you earned

Money isn't everything, except on your tax return. Tell us about your W-2, interest and
dividends and retirement distributions. Follow our step-by-step guide to ensure accurate entry
of your income. Or, enter the information on your own if you are familiar with the forms.
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Select Guide Me to launch a
step-by-step series of questions
to help determine the various
types of income that should be
entered on the tax return.

If you don’t need to enter or
correct any income items, you
can skip this section.

If you prefer to enter items of income without the
help, select Enter Myself. This will take you to the
income entry screen which lists the various types
of income that should be reported on the tax
return. Instructions to follow on next page.

Note: Regardless of which path you choose, the tax form entry screens on the following pages are the same.



How/Where to Enter Income (continued)

To go directly to a specific
form, enter the form number

or name here.

You can go directly to the Income section from
the tabs across the top of the screen.
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Enter the Form Number...
Income

Wages and Salaries (W-2)

State and Local Refunds (1099-G Box 2)

Interest and Dividends {1099-INT, 1099-DIV)

IRA/Pension Distributions (1099-R, 1099-SSA)

Unemployment Compensation (1099-G Box 1)

Form 1099-Misc

Profit or Loss From A Business (Schedule C)

Rents and Rovyalties (Schedule E)

Capital Gain and Losses (Schedule D)

Profit or Loss From Farming (Schedule F)

Alimony Received

Other Income
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If the taxpayer received
a state refund in 2016
and itemized deductions
for 2015 that included

a deduction for state
income tax, click this
and complete the State
Refund worksheet.

To enter unemployment
compensation, click
Begin or click Line 19
from the 1040 view.

To enter Taxable Schol-
arship, Prisoner Earned
Income, or Foreign
Compensation -- click
Other Income then
choose Other Compen-
sation




Form W-2 Instructions

a Control Number ¥| Thisis a standard W-2 /

Mot needed for e-filing

This is @ corrected W-2

This s = substituts W2
RS Verification Code {If provided) = 2 sumstn

Employee

Whose W-2 is this?

Tapayer

Mrs Taxpayer
< Employer Name

Check here i fareign address

Address (Number and Sireet)

123 Main St

Chack hers # forsign sddress

Address (Number and Street

Zip Code o
<«

Spouse will be prompted
_ to enter the
| ITIN SSN: ITIN or SSN as

If a Form W-2 can’t be obtained from the employer, check
the box to indicate this is a substitute W-2. Tax Slayer will
generate a Form 4852, Substitute for W-2

If the taxpayer

Indicate if W-2 is for Taxpayer or has an ITIN, you

- . shown on the
original W-2.

Compatre this address to Form W-2 address. If the
address on the W-2 is different, correct the W-2 address

90210

o Towm o Pt O e Code here to match the original Form W-2. This won’t change
Beverly Hills oo o o e the tax return address.
State
California o
e Review box 2 and box 17 to ensure tax withheld was
Mote: Information entered above must match the IRS / entered and IS CorreCt
Master File. Please Verify.
Wages / The entries in boxes 3, 4, 5, 6 and 16 will auto-populate
1 Wages. Tips s 2 Feders Tax Withheld s based on the Box 1 entry. If the figures don’t match
255 Winges - S - < taxpayer’s Form W-2, correct the data so that it matches
the information on Form W-2.
6 Medicare Wages $ 6 Medicare Tax 3
755 Tips $ 8 Allocated Tips s " K
If there is an entry in Box 10, Form 2441 must be
3 RESERVED 10 Dependant Care 5 <« comp/eted.
11 NonQual Plan $ Unreported Tips $
Be sure to complete Box 11 if there is an entry on the
original Form W-2. An entry here may indicate that the
taxpayer is receiving deferred compensation earned in a
Form W-2 ALERT! prior year.

IRS requires that information on electronically filed Form(s)
W-2 match the printed Form(s) W-2 exactly.

A taxpayer with multiple Forms W-2 could possibly have a
different address on several, if not all, of the Forms W-2.

Check them carefully; the change must be made on every
Form W-2 that is different from the current address

Be sure to enter every item from the taxpayer’s original W-2
— key what you see

CAUTION: If the taxpayer earned tips that weren’t reported
to the employer, enter in the Unreported Tips box. This will
add Form 4137 to the return.

If the taxpayer received tips that weren’t reported to the
employer because they were less than $20 a month, go to
other taxes, select Form 4137 and enter the amount there.
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Form W-2 Instructions (continued)

Be sure to check box 13 as indicated on
Forms W-2. This is important in calculating
the deductibility of IRA contributions.

12
Code

14
Code

~

Statutory Employee v s

Amount

Retirement Flan

Third Party Pay

State Information -

15 State Mame State EIN

16 5t Wages

17 5t Tax Paid
- Please Select - v 3 3

19 Local Tax Paid
$ $

18 Local Wages 20 Local Mame

For Box 12 and 14, choose the code from
the drop-down menu and enter the dollar
amount. If there are more than 4 items in
box 12, enter those items that don’t impact
the return in box 14 such as code DD.

[/

If choosing “Other” for Box 14, be sure
to use the information in other sections
of the return, if appropriate (i.e, pension
contribution impacting Saver’s Credit.)

If the Form W-2 shows withholding from
more than one state, click the “Add State”
button to add the additional information.

Form W-2 Reference Guide for Common Box 12 Codes

A Uncollected social security or RRTA tax on tips

B Uncollected Medicare tax on tips

D Elective deferrals to a section 401 (k) cash or deferred
arrangement

E Elective deferrals under a section 403 (b) salary
reduction agreement

G Elective deferrals and employer contributions
(including nonelective deferrals) to a section 457 (b)
deferred compensation plan

J Nontaxable sick pay

P Excludable moving expense reimbursements paid
directly to employee

Q Nontaxable combat pay

T Adoption benefits

W Employer contributions (including amounts the
employee contributes through a cafeteria plan) to your
health savings account

AA Designated Roth contributions under a section 401
(k) plan

BB Designated Roth contributions under a section 403
(b) plan

DD Cost of employer-sponsored health coverage

EE Designated Roth contributions under a governmental
section 457 (b) plan





