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Presenter
Presentation Notes
Lesson helps preparers determine who should file
Includes information on verifying taxpayer’s identity, which form to use, completing TaxSlayer Basic Information section and how long taxpayers should keep records


About Filing Basics

» TaxSlayer: Basic Information section

e Additional resources listed in L&LT “References” tab
* Review all tips and cautions

* Read all examples and sample interviews

* We will review answers to each exercise in the lesson

Main Information Screen
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Presentation Notes
Review TaxSlayer demo: Basic Information section
Review list of references 	
Discuss all tips and cautions in detail 
Ask students to read and/or role-play examples and sample interviews. 
Review answers to each exercise; ask students how they arrived at their answers. 	


Objectives — Filing Basics

e Determine who must file a tax return

* Determine who should file a tax return
 Verify the taxpayer’s identity

* Select which form to use

e Determine how to file the return

* Time Required: 10 minutes
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Presentation Notes
Review lesson objectives	
State the presentation time
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Chart A — For Most People Who Must File
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Key Terms

Definitions are always available in the L&LT online Glossary.
* ATIN

* Dependent

* Gross Income

 ITIN

e Tax Credits
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Presentation Notes
ATIN: Adoption Taxpayer Identification Number, issued by the IRS while a final domestic adoption is pending and the child does not have a social security number.
Dependent: An individual who may be claimed as a dependent on another person's tax return; that is, someone who meets all applicable dependency tests. 
Gross Income: All income received in the form of money, goods, property, and services that is not exempt from tax. 
ITIN: Individual Taxpayer Identification Number issued by the IRS to individuals who are not eligible for a social security number.
Tax Credits: A dollar-for-dollar reduction in the tax. Can be deducted directly from taxes owed.


Who Must File

* What helps determine if an individual must file?
* Form 13614-C very important in this stage of the process

* Refer to Pub 4012, Charts A, B, and C

* Internet resources for determining filing requirement
* Interactive Tax Assistant: Determine if you have to file a return

e Tax Tips Video: Do | have to File a Tax Return?

* Let’s practice: case studies and Skills Warm Up from L&LT lesson
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Ask: What helps determine if an individual must file? Answer: Age, gross income, filing status, dependent status, blindness.
Review Pub 4012 Chart A – For Most People Who Must File.
Review Pub 4012 Chart B – For Children and Other Dependents.
Review Pub 4012 Chart C – Other Situations When You Must File.
Review internet resources.
Practice using Charts A and B with examples from L&LT slide 10.
Explain that Form 9452, Filing Assistance Program, has a worksheet that can be given to taxpayers who ask for proof that they are not required to file.


http://www.irs.gov/app/vita/content/globalmedia/teacher/chart_a_b_c_d_4012.pdf
http://www.irs.gov/uac/Do-I-Need-to-File-a-Tax-Return%3F
https://youtu.be/PEGlpri6kvI

\Who Should File

* In what situations would an individual want to file if they are not
required to?

* Find examples in Pub 4012, Chart D

* Out of scope:
e Health coverage tax credit

II/""
Chart D — Who Should File

‘You had income tax withheld from your pay.

‘You made estimated tax payments for the year or had any of your overpayment for last years eatimated tax
applied to thiz year's taxea.

‘You qualify for the samed income credit. See Publication 598, Earned Income Credit (EIC), for mone infor-
mation.

‘You qualify for the additional child tax credit. See Form 1040 Instructions for more information on this credit.

‘fou qualify for the refundable credit for prior year minimum tax. Ses Form BB01, Credit for Prior Year Mini-
mum Tax — Individualz, Estates, and Trusts. (Out of scope)

‘fou qualify for a refundable American Opportunity Credit.

‘You recaive a 1089%-B and the grose procesds plus other income excesds the filing limitz in Chart A.
‘You recaive Form 1089-5, Proceeds From Real Estate Transactions.

You qualify for the federal tax on fuels (out of scope).

10. You are required to file a state return.
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Ask: In what situations would a person want to file if they are not required to? Answer: refund of withheld taxes, refundable credit.

http://www.irs.gov/app/vita/content/globalmedia/chart_d_who_should_file_4012.pdf

\erifying Taxpayer Identity

* What are acceptable identity documents to verify identity?
e See the Tip in Pub 4491

* What are acceptable TINs?

* Enter names and identification numbers accurately
* Mistakes in data entry can result in processing delays

e See Pub 4012, Basic Information Section is in Tab K Preparing the
Return

* Verify taxpayer information to protect against identity theft

* Remind taxpayers correct information is necessary to receive age-
related tax benefits

* Out of scope: taxpayers who cannot substantiate their identity
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Ask: What are acceptable identity documents? Answer: social security card, ITIN letter, U.S. driver’s license, employer ID, school ID, birth certificate, U.S. state ID card, military ID, national ID card, visa, passport.
Ask: What are acceptable TINs? Answer: SSN, ITIN, ATIN.
Emphasize the importance of accurate data entry.
Review Basic Information section tips in Pub 4012.


Choosing the Right Return

* Volunteers should always use Form 1040

e Appropriate for all taxpayers
e Default TaxSlayer form

* TaxSlayer will select the simplest form after data entry

e Requirements explained in
Pub 17, Filing Information chapter
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If more than four
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Emphasize that TaxSlayer always utilizes Form 1040 for calculating taxes, but may select a simpler form to file and print.
Review details about choosing the correct form in Pub 17, Filing Information chapter.


Filing the Return

* Covered in detail in Completing the Return lesson

* |IRS E-file
 All volunteer tax assistance sites e-file tax returns
 Safest, fastest and easiest way to file
* Free File for individuals with income below $57,000
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Ask: What are benefits of e-filing? Answer: Faster, more accurate, allows taxpayers to receive refunds more quickly.


Administrative Questions

* FAQ answers:

* Pub 4012, Partner Resources tab, Frequent Taxpayer Inquiries

e Pub 17 Index

* Internet: Filing Requirements

Frequent Taxpayer Inquiries

| Taxpayerz normally ask questions during the interview procese about the topice covered in this section. Vieit
wwnwLirs gov-keyword: 1040 Central or 2ee Publication 17 for additional topics and information.

Installment Paymemnt
Fublication 584, The IRS Collection Procass, explainz

taxpayars’ ighte and responzibliitiss regarding paymeant of
tederal taxss.

Coples of Prior-Years' Retumns

Tramacripts of prior-year returnsa may be obtained by going o
httpasiwenairs. gevindividuale/@st-Transerpt or by Ming Form
4506-T, Request for Transcript of Tax Retum. The webslte can
b uzad to get prior-year Information nesdsd for this ysars
ratum.

f an actual copy kz nesdsd, taxpaysr should complete Foenm
4508, Request Tor Copy of Tax Fetum, and mall 1t with e
required fes to e IRS campus where e retum was fied.

Aamended Returns (See Other Returns Tab)

Form 1040, Amendad LS. Individual Incoms Tax Astum
zshould be wasd by taxpayers to amend thelr return. Many
milztakes are comected In processing by the IRS and a letter of
sxpianation Iz maled at the tme an emor iz Identifed or whan
a refund Iz lszusd. In thesse cases, taxpaysrs aren't required bo
file an Amended Return az the comections have already baan

tha joint retum even It they later divorcs. In Some casss, 4
Epouse (o Tormer spouse) will be rellaved of the tax, intersst,
and penaltisa on 4 joink tax retum. Spousal relef Iz grantsd In
cartain slteations whan a taxpayer can prove hafshe lsnt labis
for amounts dus in [oint fling sftustions.

Taxpaysrs should see Publication 871, innccent Spouss Asllst
which sxplains the types of relist, who may qualtfy for them,
and how to get them. Marmed perzons who didn't fis joint
returna, but who Ive In community property atates, may aiso
qualtfy for rellsf. {Out of sxops for VITATGE praparsd returnz )

Injured Spouse Rellal

An Injured apouse clalm |z different from an innccent spouss
rellet request. An Injured apouse can request e division of tax
overpayment sttrivuted to each spouse. The Injursd Spouse
must flle Form 83789, Injured Spouse Allocation, to request hiz
or her portion of a joint refund.

Married Flling Separately
Unigs requined to Mie soparately, mamisd taxpayers may want
thalr tax figursed on a joint retum and on aeparate retums, to
make surs they are receiving the most it

F ceparately may be advan

status 7 ceparatsly



Presenter
Presentation Notes
Find additional information at www.irs.gov

http://www.irs.gov/app/vita/content/globalmedia/teacher/frequent_taxpayer_inquiries_4012.pdf
http://www.irs.gov/pub/irs-pdf/p17.pdf
http://www.irs.gov/Help-&-Resources/Tools-&-FAQs/FAQs-for-Individuals/Frequently-Asked-Tax-Questions-&-Answers/Filing-Requirements,-Status,-Dependents,-Exemptions/Filing-Requirements

Potential Pitfalls

e Canadians have ID numbers similar to social security; do not use it on a
U.S. tax return

* Be alert for possible indications of fraudulent activity
e Form W-2 that is typed or handwritten or has noticeable alterations

 Form W-2 from a company that looks different from other Forms W-2 issued
by the same company

e A suspicious person accompanying the taxpayer (who has been observed on
other occasions)

* Multiple refunds directed to the same address or P.O. box

* Employment or earnings that are a basis for refundable credits, which are not
well-documented

e Similar returns (e.g., same amount of refund, same number of dependents, or
same number of Forms W-2)
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Remind volunteers to notify the site coordinator if they notice unusual or possibly fraudulent activity


Out of Scope for this Lesson:

* Taxpayers who may qualify for the health coverage tax credit

* Taxpayers who cannot substantiate their identity

For the year Jan. 1-Dec. 31, 2015, or other tax yesr baginning ,  endie__ senszeoi See soparate instructions.

Your first name and initial Last name g PR i \ Your social security number
Franklin T. Cooper o Fiedgld g 000| 00| DOOO

If & joint return, spouse’s first name and initial L=st name | - Ll T Spouse’s social security number

‘ Maks sure the S3M{s) above

Home address (numbser and stresf). If you have a PLO. box, see instruction ﬁ;
1234 Jay ST.

and on line Bc are comect.
City, town or post office, state, end ZIP coda. If you have a foresgn address, also con \ II'. : — Presidential Election Campaign
Portland, OR 97208 '.l \ -’:-;-;' herm if you, o your spouss i Sing
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Remind students this list may not include ALL out of scope topics.


Summary

* Three charts help you determine who must file and who should file

* Chart A - For Most People Who Must File
* Chart B - For Children and Other Dependents
e Chart C - Other Situations When You Must File

e Chart D - Who Should File

* Individuals who are not required to file should file to claim a refund of
withheld taxes or a tax credit for which they qualify

 Verifying taxpayer identity
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Presentation Notes
Review Skills Workout topic from L&LT or 4491
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