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Filing for an Extension Using TaxSlayer®?

You can help taxpayers file for an extension using TaxSlayer®, as long as their payment won’t include 
Direct Debit. This option doesn’t require a taxpayer PIN. The steps are outlined below.

1. Complete the client’s return as accurately as possible.
2. Go to the PIN section on the TaxSlayer® Main Information Sheet, near the bottom of the form.
3. In the PIN section, select “Form 4868 without direct debit.”
4. Open Form 4868 and select for the box at the top of the form labeled “Check here if using this 

form.” TaxSlayer® overrides and locks lines 4 and 5, “Estimate of total tax liability” and “Total 
payments.”

5. Enter the amount being paid with Form 4868, if any.
6. Run diagnostics and create the e-file.
7. Close the diagnostic screen.
8. Print return for taxpayer files. Write “NOT FILED Extension Requested” across the top of return
9. Taxpayer must send in Form 1040-V with payment, if they expect to owe.
10. Make sure taxpayer understands they still have to file a return by October 15.


