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Important: If the original return isn’t already in TaxSlayer®, you will need to create the return in 
TaxSlayer® by using a copy of their original return. Amended returns can’t be electronically filed and 
must be mailed to the IRS. Direct deposit/debit is not available for amended returns.

A.	 Pull original tax return amounts to Form 1040X Original column 

1.	 Open the original return in TaxSlayer®.
2.	 If the return was previously adjusted by the IRS, modify the original return to match the 

changes the IRS made before opening Form 1040X.
3.	 To open Form 1040X, click 9. Miscellaneous Forms, then select 1. Amended Return 

(1040X) at the top of the listed items. You can also double-click on Form 1040X under Form 
Finder section located in lower left corner.

4.	 Click Ok to the message that says, “Make sure you have a printed original copy…” 
5.	 Click on 1. Edit 1040X Menu. 
6.	 Highlight the appropriate 20XX Amended Return being amended, then click Ok 
7.	 Highlight 1. Original Column and click Ok.  
8.	 Click Ok to the message that says, “If Any States also need to be amended…”
9.	 Next, the Edit Form 1040X screen shows amounts in Original column and zeros in Correct 

column. Ensure the amounts in the Original column are correct.
10.	 There are two options to exit the screen.

a.	 Click on the line that start with the number 0 (zero), or 
b.	 Enter the number 0 (zero) in the Option box and press the enter key.

11.	 Exit next two screens, (Form 1040X Menu; Miscellaneous Forms Menu), which will take you 
back to the Form 1040 screen (that is the original return).

B.	 Enter corrections and pull corrected return amounts to Form 1040X Corrected column

12.	 Enter the correction(s) on the tax return by selecting the appropriate section on the left (e.g. 
1. Personal Information, 2. Income Menu, 3. Income Menu, etc.). 

13.	 Once correction(s) are entered, go back to the Form 1040 screen.
14.	 Go back to the 1040X by repeating steps 3, 4, 5, and 6 above. 
15.	 IMPORTANT: Next, you will need to highlight 2. Corrected Column and click Ok.
16.	 Next, the Edit Form 1040X screen shows amounts in both Original and Correct columns. 

Stay on this screen for next step.

C.	 Provide explanation of changes in Form 1040X

17.	 Click on 1. Questions & Explanations.
18.	 Next, click on 9. Explanation and enter explanation of changes; click Ok when done.
19.	 Exit next two screens to return to the Form 1040 screen.
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Amended Returns (continued)

D.	 Print Return and assemble the Form 1040X package to be mailed 

20.	 At Form 1040 screen, click on 11. View Results; then click on 2. Print Return.
21.	 At Select Print Option screen, double-click 2. Two Copies Federal and State.
22.	 Answer Yes to message that asks, “Would you like to Print…”
23.	 Next screen allows you to select which printer to use from a drop-down menu.
24.	 From the printed pages, pick out Form 1040X and only those schedules and forms that 

need to be attached as explained in 25 below.  
25.	 Attachments to Form 1040X should include any new or corrected document(s). For 

example, previously missing source documents (Forms W-2,1099s, 1095s, etc.), Form 1040 
schedules and supporting forms that changed as a result of amending the return (e.g., 
a recomputed Schedule EIC after adding a qualifying child). Don’t attach a copy of the 
original tax return.

26.	 Have the taxpayer sign the amended return and provide them with the mailing address 
given in the Where to File section of Form 1040X Instructions


